PY 2017 CAP Plan Application Guidance


Attachment A: 

Background: Every 3 years, Subrecipients must conduct a Community Needs Assessment (CNA). CSBG eligible entities are expected to utilize CSBG funds to address the needs identified by the community. The needs can be addressed either directly by the Subrecipient, or through coordination and referrals with partner organizations.
Guidance:  The questions in the form distinguish between the need being met directly by the Subrecipient, or by a referral to a partnering organization. If the need is addressed by a referral (referred to as "coordinating partner organization"), then complete columns (5)-(7).  If the need is met by both a direct service from the Subrecipient, and by a service provided by the coordinating partner organization, complete all columns.
Attachment B: 

Background:  The CSBG Act requires CSBG eligible entities to coordinate between anti-poverty programs, and establish linkages between governmental and other social service providers, to assure the effective delivery of services and to coordinate with Workforce Investment Act programs.

B.1 Note:  Reference CSBG Act, Sec. 676 (b) (4). The assistance only needs to be provided on an emergency basis, until the need is met.  If a referral source can meet the need, that is acceptable; otherwise, CSBG funds must be used to meet the need. 
B.2 Reference:  the CSBG Act, Sec. 676 (b) (3) (D) requires CSBG funds be used for this purpose and that such efforts be described. 

B.3 Reference: CSBG Act, Sec. 676(b)(3)(B-( C ) requires that eligible entities provide information on how linkages will be developed to fill identified gaps in the services through the provision of information, referrals, and follow-up consultation. CSBG Act, Sec. 676(b)(5)(6)(9) requires that CSBG eligible entities develop linkages with governmental and other social service programs to assure the effective delivery of services and requires that eligible entities establish linkages with other organizations to fill identifies gaps in services through the provision of information, referrals, case management, and follow-up consultations.
B.3 Guidance:  Gaps in Services are needs for services or assistance that have not been met or are not being sufficiently addressed in the community either by the Subrecipient or other service providers, due to lack of staff, funding, or resources. One of the key purposes of the CSBG grant is to establish linkages with other organizations to fill identified gaps in services.  Subrecipients are to work with partner organizations to address gaps in services.  For example, a gap in service may be insufficient ESL classes in the community. A strategy could be for the Subrecipient to meet with community organizations and develop strategy to provide additional ESL classes.  The partner will provide the space and the Subrecipient will provide volunteers to conduct classes.
B.4A 1 Reference CSBG Act, Sec. 676 (b)(3)(C), Sec. 676 (5),(6) and (9), requires that eligible entities coordinate CSBG funds with other public and private resources and establish linkages between governmental and other social service programs.

B.4.A.1 Guidance: It is recommended that CSBG eligible entities provide clients with a referral form to submit to the referral organization.  The referral organization can utilize the form to document enrollment and/or provision of service, and the Subrecipient can collect the referral form and report the data in the CSBG monthly performance report. Subrecipients should also regularly refer clients to the local 211 service.

B.4.A.2 Reference:  CSBG Act requirement, CSBG Act, Sec. 678G (b).

The CSBG Act, Sec. 676 (b)(5) requires that CSBG eligible entities to inform custodial parents in single-parent families about the availability of child support services and refer eligible parents to the Child Support Offices of State and local governments.
B.4.A.3 Reference: CSBG Act requirement:  CSBG Act, Sec. 676(b) (5).  The CSBG Act, CSBG Act requirement, CSBG Act, Sec. 676(b)(5), requires that CSBG eligible coordinate the provision of employment and training activities with Workforce Act programs.  These programs referenced are the local Arkansas Workforce offices or their subcontract organizations.  Subrecipients should prioritize WIOA coordination and referrals.
B.4.B.1 Guidance: CSBG eligible entities are encouraged to seek opportunities to establish written agreements, financial and non-financial, to coordinate CSBG funds and services to address the needs in the community.  Such projects could be short term once a year projects such as school supply drive or Christmas toy projects or they can be on-going projects where CSBG resources are combined with funding or resources from another organization.
B.4.B.1 Reference: CSBG Act, CSBG Act, Sec. 676 (b)(3)(C), Sec. 676 (5),(6) and (9), requires that eligible entities coordinate CSBG funds with other public and private resources and establish linkages between governmental and other social service programs.
Note:  This form captures CSBG funding coordination efforts/projects (such as projects funded by utility companies) where the Subrecipient works with an organization and joins CSBG funding and/or resources to provide a service/activity.  If the Subrecipient coordinates CSBG funding with the organization and also provides referrals to the organization, then include the organization on both the Funding Coordination form/worksheet and on the Referral Organizations form/worksheet.
B.4.B.1 Guidance:  CSBG eligible entities are encouraged to seek opportunities to establish written agreements, financial and non-financial, to coordinate CSBG funds and services to address the needs in the community.  Such projects could be short term once a year projects such as school supply drive or Christmas toy projects or they can be on-going projects where CSBG resources are combined with funding or resources from another organization.  
B.4.B.2 Reference: The CSBG Act, Sec. 676 (b) (3) (A-C), (b) (5-6) requires CSBG eligible entities to coordinate services between anti-poverty programs and establish linkages.  
B.4.B.2 Guidance: Other coordinating coalitions that Subrecipients should participate in are local Continuum of Care homeless coalitions, coalition of social service providers, ministerial alliance organizations, etc.
Attachment D: 
D.1 Reference: Act, Sec. 672 (1) one of the primary purposes of the CSBG grant is to empower low-income families and individuals to become fully self-sufficient. 

D.1 Guidance: Subrecipients are encouraged to establish evaluation systems. Part of the system is to review past performance data, and determine the “success rate” and time period it takes to transition a person/household out of poverty. This information should be used to assign staff goals to meet agency established targets. For example, if the TOP goal is 10 persons, and the agency success rate is 25% of those working to TOP, then at least 40 persons would need to be worked with to achieve the goal. 
D.5 Reference:  CSBG Act, Sec. 672 (1) one of the primary purposes of the CSBG grant is to empower low-income families and individuals to become fully self-sufficient. (It is recommended that the Service Plan, or initial steps in the plan, be conducted in a follow-up appointment that is separate from the Integrated-Assessment process.)  
Attachment E: 

Reference:  CSBG Act, Sec. 672 (1) one of the primary purposes of the CSBG grant is to empower low-income families and individuals to become fully self-sufficient.
Guidance:  Subrecipients are highly encouraged to establish systems where the Sub recipient’s looks at past performance data to determine the "success rate" and time period it takes to transition a person/household out of poverty and use this information take the assigned goal and establish individual goals for each case worker.  The purpose of the form is to assist in this process.
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